
 

 
 

OAK MARSH, LLC 
BID PACKAGE 

ROOF & GUTTER REPLACEMENT AT SANDERS PINES 
Immokalee, Florida 

 
 
 
Project Name:  Sanders Pines Roof & Gutter Replacement Project  
 
Bid Deadline:  Monday, June 13, 2022 
 
Bid Location: Bids shall be opened at 2:00 PM, Monday, June 13, 2022, 

at 2449 Sanders Pines Circle, Immokalee, FL.  Any Bid 
received after the time or date above will not be opened 
and will be returned to the bidder. 

 
Owner:   Oak Marsh, LLC  
                                         
Project Manager:         Steven Kirk, President  

305-242-2142  
stevekirk@ruralneighborhoods.org 

   
 

Bid Contract:  The bid process and all administrative matters shall be governed 
by AIA Document A701-2018 Instructions to Bidders (Exhibit B) and other AIA 
Documents contained herein EXCEPT in the case they are amended or changed by 
the Invitation to Bid. In any discrepancy between the AIA Document and the 
Invitation to Bid, the Invitation to Bid will apply.   
 
The work and all matters related to the work shall be governed by AIA Document 
104-2017 Standard Abbreviated Form of Agreement Between Owner and Contractor 
(Exhibit C), contained herein EXCEPT in the case they are amended or changed. 
 
 
 

 
 



 

1.  Contract Documents 
 
The Bid Package is comprised of the following: 
Exhibit A - Invitation to Bid 
Exhibit B – Instructions to Bidders (A701-2018) 
Exhibit C – Standard Abbreviated Form of Agreement (A104-2017) 
Exhibit D – Bid Form 
Bid Drawings & Specifications (separate document) – Design for re-roof and gutter 
replacement. 
 
 
2.  Sealed Bid Package 
 
The sealed bid must contain the following items and be in an envelope marked 
“Roof & Gutter Replacement at Sanders Pines Bid” 
 

• Bid Form (Completed and Signed by Authorized Representative) 
 
 
3.   Construction Time/Background 
 
Time requirements and work schedules shall be designed for the minimal amount 
of inconvenience to residents. No work shall commence prior to 7:30 AM Monday 
through Saturday and no work shall be scheduled on Sunday. No work shall be 
conducted after 6:00 PM.  Forty-eight hours-notice must be provided to owner 
and/or property management prior to any work that requires automobiles to be 
relocated from any parking areas. The selected contractor is required to leave all 
construction areas free of all debris and safety hazards on a daily basis. 
 
 
4.  Bidder Requirement 
 
Bids will be accepted from contractors licensed in the State of Florida to perform 
the required work and registered in Collier County, FL. Firms and or their 
subcontractors are required to specialize in roofing.  The bidder shall include all 
aspects of the work as shown on the Bid Form.   
 
 
5.  Organization of the Work 
 

A. Permits. Bidders should NOT include the cost of permits required for the 
work. The successful bidder will be responsible for submitting, coordinating, 
and providing shop drawings as needed as well as pulling all permits 



 

required for the project. Owner shall pay fees associated for all master 
permits directly. Sub-permits are the financial responsibility of the General 
Contractor and may not be excluded from their bid.   
 
Hoffman & Facundo Architects shall provide other drawings as needed for 
permitting. 
 

B. Superintendent/Project Office. A full-time superintendent is NOT required to 
accomplish the work.  

 
C. Storage.  A general area will be designated for storage on the Sanders 

Pines site. The GC shall secure this storage area in such a way as to 
prevent injury and protect life and property and/or to secure and pay for a 
containerized storage or roll-off on site for the duration of the project. 

 
6.  Contract Documents 
 
Contract Documents to be executed for the Owner-Contractor Agreement are 
contained herein.  
 
Plans can be obtained, or questions answered by contacting Oak Marsh, LLC/Rural 
Neighborhoods’ President: 
 
 Steven Kirk, President 

305-242-2142 
stevekirk@ruralneighborhoods.org 

 
7.    Bid Form 
  
Bidders shall submit their proposal on the Bid Form contained in Exhibit D of this 
package. The bid shall include all taxes, fees, material and labor in a stipulated 
lump sum to fully carry out the work. The Bid Form shall be signed by a 
representative of the Company authorized to submit proposals and this individual’s 
name and title shall be printed on the Bid Form.   
 
Before a Contract is signed, the successful Bidder shall provide current licensing 
and registration valid in Collier County, Florida, appropriate to the type of work to 
be undertaken.  In addition, certificates of general liability and automobile 
insurance in an amount of not less than $1,000,000 naming Rural Neighborhoods, 
Incorporated and Collier County as additional insureds will be required. Evidence of 
workers compensation shall also be required. 
 



 

 
8. Disposition of Removed Material 
 
All material removed in the performance of the work shall be placed in a roll-off 
dumpster at a mutually agreed upon location on site.  The roll-off dumpster shall 
be emptied regularly to prevent overflow.  There is minimal storage space on site, 
but Owner shall identify a location for temporary storage of construction materials. 
If the successful bidder chooses this or another method of disposal, all costs for 
such will be borne by the bidder.  
 
 
9.  Contractor Selection and Sample Requirements 
 
The apparent low Bidder shall meet with the Owner and Architect to evaluate the 
responsiveness of their proposal and to review materials, methods and scheduling.  
 
 
10.  Time of Performance 
 
Bids shall be valid for not less than sixty (60) days; a Notice to Proceed is 
expected to be issued prior to termination of such period.  Time for performance 
is one hundred twenty (120) days post-Notice to Proceed. 



LEGAL ADVERTISEMENT 
    INVITATION TO BID 

Oak Marsh, LLC (“Owner”) is requesting sealed bids for its Roof & Gutter Replacement Project 
at Sanders Pines in Immokalee.   Bids shall be sealed and submitted to the attention of Steven 
Kirk, at the address listed below no later than 2 pm EST on June 13, 2022, Steven Kirk, Oak 
Marsh, LLC, 2449 Sanders Pines Circle, Immokalee, FL 34142, (305) 242-2142. 

The project is financed by Florida Housing Finance Corporation (FHFC) and Collier County 
Community and Human Services Division.  

Plans and bid documents may be obtained from the Rural Neighborhood’s website, 
https://www.ruralneighborhoods.org/homeowner-rehab-program/, or via email to 
stevekirk@ruralneighborhoods.org.  It shall be the responsibility of the Bidder, prior to 
submitting a bid, to either contact Steven Kirk at stevekirk@ruralneighborhoods.org or check the 
website to determine if addenda were issued. Questions regarding this ITB shall be directed in 
writing to Steven Kirk at PO Box 343529, Florida City, FL 33034. 

A non-mandatory pre-bid meeting will be held at 2 pm on June 1, 2022, at 2449 Sanders Pines 
Circle, Immokalee.  Bids will be publicly read on June 13, 2022, and a tentative contractor will 
be selected.  Verification of experience will be completed within 10 days and execution of a 
contract and terms will be finalized shortly thereafter. 

Minority, female-owned and small businesses are encouraged to submit bids for this project.  
Licensed contractors are encouraged to solicit bids including minority and female-owned 
businesses, which can be found at 
http://www.dms.myflorida.com/other_programs/office_of_supplier_diversity_osd.  It is the 
policy of Rural Neighborhoods and Oak Marsh, LLC to provide Equal Employment Opportunity 
to all employees and applicants for employment in accordance with all applicable Equal 
Employment Opportunity/Affirmative Action laws, directives and regulations of Federal and 
State agencies.  Rural Neighborhoods and Oak Marsh, LLC do not discriminate against any 
employee or applicants for employment on the basis of race, color, sex, national origin, religion, 
age, disability, pregnancy, veteran status, marital status, or any other characteristic protected by 
applicable law. 

All applicable laws, ordinances, and the rules and regulations of all authorities having 
jurisdiction over construction of this project shall apply to the project throughout.  Rural 
Neighborhoods and Oak Marsh, LLC comply with the Fair Housing Act (42 U.S.C. 3600, ET 
seq) and County Fair Housing Ordinance 92-9. 

Dated May 11, 2022. 

Exhibit A

https://www.ruralneighborhoods.org/homeowner-rehab-program/
mailto:stevekirk@ruralneighborhoods.org
http://www.dms.myflorida.com/other_programs/office_of_supplier_diversity_osd
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I nit. 

iAIA DocumentA104™ -2017
Standard Abbreviated Form of Agreement Between Owner and Contractor 

AGREEMENT made as of the ___ day of __ _ 
(In words. indicate day. 1110111'1 and year.) 

in the year ___ _ 

BETWEEN the Owner: 
(Name, legal status, address and other i11for111ation) This docu1J1ent lias important legal 

consequences. Consultation with 

an attome is encouraged with 

respect to its completion or 

modification. 

and the Contractor: 
(Name, legal stallls, address and other i11/or111ation) 

for the following Project: 
(

N
ame. location and detailed description) 

The Architect: 
(

N
ame. legal status. address and other information) 

The Owner and Contractor agree as follows. 

AIA Document A104'w - 2017 (fonnerly A107'w - 2007). Copyright C 1936, 1951, 1958, 1961, 1963. 1966, 1970. 1974, 1978, 1987, 1997, 2007 and 
2017 by The American Institute of Architects. All rights reserved. WARNING: This AIA 2 Documont Is 1>rotectod by U.S. Copyright Law and 
lnternDllonal Treaties. Unauthorized reproduction or distribution of this AIA � Documont, or any portion of it. may result 111 severe civil Md 
criminal peMlties, and wlll llo prosecuted to 1110 maximum eX1ent posslhle under the law. To report copyright violations of AIA Contract Documents. 
e-mail The American Institute of Architects' legal counsel. copyright@aia.org. 
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Exhibit D 
 

Bid Form 
 

PROPOSAL OF:  ___________________________________________________________ (hereinafter called 
“BIDDER”), organized and existing under the laws of the State of  Florida (or if not Florida then 
____________) doing business as: *________________________________________   
        *Insert a corporation, a partnership or an individual as applicable. 
 

TO: Oak Marsh, LLC   (hereinafter collectively called the “OWNER”) 
 
In compliance with your Invitation to Bid, Contract Documents, Drawing and Specifications, BIDDER 
hereby proposes to perform all WORK for the Sanders Pines Roof & Gutter Replacement Project in 
Immokalee, Florida (hereinafter called “THE PROJECT”) in strict accordance with the Invitation to 
Bid, Contract Documents, Bid Drawings and Specifications within the time set forth therein and at 
the prices stated in the Schedule shown below.  The BIDDER declares that BIDDER has examined 
the project site of work and is fully informed regarding all conditions pertaining to the place where 
the work is to be done; that BIDDER has examined the Contract Documents relative thereto, 
Drawings and Specifications and Bid Form; that BIDDER acknowledges receipt of all Addenda; and 
that BIDDER has satisfied himself as to the WORK to be performed and the time within which it is 
to be completed.   
 
By submission of this BID, each BIDDER certifies, and in the case of a joint BID each party thereto 
certifies as to its own organization, that this BID has been arrived at independently, without 
consultation, communication or agreement as to any matter relating to this BID with any other 
BIDDER or with any competitor. 
 
The BIDDER agrees, if this bid is accepted, to contract with the OWNER in the form of a Contract 
Agreement to furnish all necessary materials, equipment, machinery, tools, apparatus, means of 
transportation labor, all means, techniques, sequences, procedures and incidentals necessary to 
construct and complete, within the time specified, the WORK covered by this Bid Form, 
Specifications and other Contract Documents.  The BIDDER further agrees to furnish evidence of 
Insurance before he begins work and not to withdraw this BID for a period of sixty (60) calendar 
days after the time set for the opening of Bids.  
 
BIDDER hereby agrees to commence WORK under this contract on or before a date to be specified 
in the NOTICE TO PROCEED.  BIDDER agrees to perform the WORK covered by this Bid Form, 
Specifications and other Contract Documents including any and all additions or deletions listed in 
the itemized BID DETAIL schedule for the following SCHEDULE OF BID PRICE. 
 
 1. SCHEDULE OF BID PRICE:  (Note: Bids shall include all applicable taxes, 
insurance, bonds, revision and re-inspection fees and other fees as described herein). Should the 
Bidder wish to qualify the Bid in any manner as to the plans and specifications, these qualifications 
must be attached in writing to the Bid at the time of Bid submission. The OWNER may choose to 
accept or reject any qualified bid in its sole discretion. 
 



 

For all work in accordance with the Contract Documents and Bid Drawings and Specifications to 
remove and replace roofs and gutters at Sanders Pines Apartments in Immokalee.   
 
 
 

Sanders Pines Roof & Gutter Replacement 
 
    
 
 
Option A – Metal Roofs 
 
  A.1   Metal Roofs as specified in Bid Drawings    $____________________________.00 
 
A.2   New Gutters and Downspouts     $____________________________.00 

 
    Total Option A (A.1 and A.2 added together)   $____________________________.00 
 
 
 
 
 
 
 
Option B – Asphalt Shingles 
 
  B.1   Asphalt Shingles as specified in Bid Drawings   $____________________________.00 
 
B.2   New Gutters and Downspouts     $____________________________.00 

 
    Total Option B (B.1 and B.2 added together)   $____________________________.00 
 
 
 
     



 

 
 
Signature:_  _____________________________________ Date:  ___________________/2022 

BIDDER NAME:    _______________________________________    

TITLE:   _______________________________________   SEAL 

CORPORATION: _______________________________________ 

TELEPHONE:    ________________________                                    

 

 

 

NOTARY 

State of Florida         ) 

County of   ________________ ) 

The foregoing BID was acknowledged before me by means of ____ personal appearance or 

______online notarization, this ________ day of ___________, 2022, by 

__________________________________________________________, as _________________________ of 

___________________________________________.  He/She/They are personally known to me or has 

produced  ______________________   as identification. 

 
      _________________________________________ 
      Signature of Person Taking Acknowledgement 
 
NOTARIAL SEAL 
      _________________________________________ 
      Print Name 
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